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Yes 

Employer disagrees with decision of Internal Scope Panel 

(ISP) & requests review by Board Review Panel (BRP) within 

20 working days of receiving outcome.  Request made in 

writing to the Board Administrator (BA). 

BA acknowledges receipt of request & notifies the Employer 

of option to provide written or oral submission detailing 

grounds for their review request, date required & next 

planned date when BRP will meet 

Chief Executive (CE) & Levy team prepares CITB submission 

for BRP taking account of reports submitted to ISP & their 

findings. 

Employer submits information within timescale required 

and/or agrees to attend the BRP meeting in person 

BA collates information required for BRP & issues to 

members 5 working days prior to the meeting 

BRP meets & hears submissions from CITB CE & Employer 

representative separately.  The Levy team admin assistant 

minutes the meeting 

 

The CE and Employer representative leaves the meeting 

after their submissions 

 

Employer 

submitted 

information and 

/ or attends 

meeting 

No 
BA advises employer in writing that 

their scope challenge will not be 

progressed 

Levy team updates database and 

re-instates record 

Board Standing 
Orders – Terms of 
reference for BRP 

CITB legislation 
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Further information 

required 

Yes 

Out In 

Chair of the BRP writes to 

employer to advise out of scope  

Chair of the BRP writes to employer to 

advise in scope & further right of 

appeal to Industrial Tribunal within 1 

month of invoice date 

Levy team note decision on 

database & closes record 

BRP agree 

the scope 

position of 

the employer 

Employer 

accepts 

BRP 

decision? 

No 

Levy team note decision on 

database & re-instates record 

1 

1 

Industrial 

Tribunal 

Procedures 
No further action 

Levy team suspends record 

Levy team credits company if 

invoice already paid – current 

levy year only 

Employer appeals to Industrial 

Tribunal within 20 working days 


