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APPLICATION FOR
HERITAGE AMBASSADOR/MENTOR
	CANDIDATE NAME


	
	JOB REFERENCE


	HLF3/12/


· Please complete this application form in black as it will be photocopied.  If word processing, applicants are asked not to alter the format of the form.  If you require this form in alternative formats please make this request to the Human Resources Manager, at the address above.  Please make sure you complete all sections and sign the form.

· CITB NI reserves the right to select candidates for interview based on both essential and any desirable criteria; therefore it is your responsibility to provide as much information as possible on the form.
· CV’s will not be accepted.

· Canvassing by applicants will mean automatic disqualification.

· Information given will be treated as confidential* and must be complete and correct.  CITB NI reserves the right to terminate the Heritage Ambassadors/Mentors Agreement entered into on the basis of incomplete, false or misleading information.

· *CITB NI is under a duty to protect the public funds it administers, and to this end use the information you have provided on this form for the prevention and detection of fraud.  It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.  For further information, see www.citbni.org.uk or contact the Human Resources Manager.
· Make sure you also complete the Monitoring Form and return in a separate envelope.
· Please return to the Monitoring Officer at the address above before the closing date.  Late entries will not be accepted.
CLOSING DATE:
Friday, 10 October 2014 at 12noon
OFFICIAL USE ONLY

Date application received: __________________           Interviewed: ___________________

[image: image3.jpg]



	1 PERSONAL DETAILS


	Title
	
	First Names
	
	Surname
	


Permanent Address

	Postcode


Telephone Numbers

	Home
	
	Work
	
	Mobile
	


	E-Mail
	


	National Insurance Number
	


Please let CITB NI know if you require any reasonable adjustments, due to disability, to enable you to attend an interview or which you wish us to take into account when considering your application.  Reasonable adjustments are things like language interpreters, altering the time of the interview or making the interview room accessible.  If you would like to discuss your disability requirements further, please contact the Human Resource Manager.
Disability is defined as ‘any physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities’

	


Please outline any days you have had off due to sickness over the last 2 years.
	


	2 EDUCATIONAL QUALIFICATIONS


Please give relevant details of post primary education and qualifications including details of professional qualifications.

	Name of School/College
	Subjects studied
	Qualifications gained with grades

	
	
	


	3 OTHER LEARNING & DEVELOPMENT


Please give information about any other Learning & Development completed relevant to the post to which you have applied.

	


	4 POLICY ON RECRUITMENT OF PERSONNEL WITH A CRIMINAL RECORD


CITB NI is committed to equal opportunities.
The post to which you have applied will fall into one of two categories, a Regulated post as defined by the Protection of Children and Vulnerable Adults Order 2003, and all other posts.

Regulated posts are exempt from the provision of the Rehabilitation of Offenders Order (NI) 1979 and as such, if shortlisted, you will be asked to complete a Disclosure of Criminal Convictions Form, on which you must declare all pending prosecutions, convictions, cautions or bind over’s including those that are “spent”.  You will also be asked to declare if you have been the subject of any Adult or Child Abuse investigations.  

For all other posts you will be asked to complete a Disclosure of Criminal Convictions Form on which you will only be asked to declare ‘unspent’ convictions.

Having convictions either spent or unspent will not necessarily disbar you from this opportunity and will be seen in the context of the post criteria, the nature of the offence and the responsibility for the care of existing employees, trainees and customers.

The Declaration of Criminal Convictions Form will be forwarded to all short-listed candidates prior to the interview to be completed and returned in a sealed confidential envelope.  These will be opened after a conditional offer has been made.  Any disclosures will not be discussed at interview but separate arrangements made as part of the risk assessment.
For Regulated posts, if under consideration for appointment, the details contained on your form will be verified by using the AccessNI Enhanced Disclosure Service.
Copies of our policy on the Recruitment of Personnel with criminal Records can be obtained from our website www.citbni.org.uk
	5 EMPLOYMENT HISTORY


Please list all periods of employment (including any periods of unemployment) starting with the most recent.  (Please continue on a separate sheet if required.)
	Job Title
	From - To
	Name and Address of Employer
	Areas of responsibility, duties and salary
	Reason for Leaving

	
	
	
	
	


	6 REFERENCES


Please give the names and addresses of two responsible persons (not relatives) who are well acquainted with you and willing to answer questions about your character, experience, and qualifications for appointment.  At least one of these should represent the views of your current or most recent employer.  References will only be taken up in the event of you being under consideration for the role.
1  Present/most recent employer


2  Second referee

	Name


	
	Name
	

	Address
	
	Address
	

	Postcode


	
	Postcode
	

	Telephone number
	
	Telephone number
	

	Capacity in which known to you
	
	Capacity in which known to you
	


	7 OTHER RELEVANT INFORMATION


Please give details, including dates, of any other experience that is relevant to the post, e.g. unpaid work, voluntary activities or representation on committees.

	

	8 EXPERIENCE AND QUALIFICAITONS SOUGHT


In this section please state how you meet the particular knowledge, experience and skills sought, giving examples as appropriate.  Make sure you give as much information as possible checking against the essential criteria and the Role Description/Specification of the post.  Please attach continuation sheets if required.  
Essential Criteria

	1 Please give details regarding your experience either as a practitioner (preferably but not exclusively with wood occupations) or having recently retired from the built heritage sector.




	2 Please detail how you have attained master craft status whilst remaining working on the tools or as a graduate who has undertaken a conservation programme and worked in a building conservation field.




	3 Outline your high level of practical skill and underpinning knowledge and experience of traditional building skills.



	4 Using examples, demonstrate your ability to communicate effectively and inspire and motivate others by passing on your own positive experiences to promote careers in the built heritage sector.



	5 Describe how you might go about offering practical advice on training and qualification routes.



	6 Are you willing to attend a training session organised by CITB NI to prepare you for the role of an Ambassador/Mentor?
	
	Yes
	
	
	No
	


	7 Are you able to commit 3 days during the period October 2014-October 2015?

	
	Yes
	
	
	No
	


	9     DRIVING LICENCE / ACCESS TO CAR


	Do you hold a full driving licence?
	
	Yes
	
	
	No
	


	Do you have access to a car during normal working hours?
	
	Yes
	
	
	No
	


	If no will you have the capacity to travel to fulfill the needs of the role in all parts of NI?
	


	10
CANDIDATE DECLARATION


I confirm that the information I have given is correct.  I understand if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified, or, if I have already been placed that I will be dismissed.

Signed: ______________________________________________
Date: _____________________
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